How to Apply for an Accessory Building Permit Online

1. Login to the Catalis website. If you haven’t done so already, you must create an account.
2. Below is what your screen should look like after you have logged in. You must then click

New Submission on the left-hand side.

My Submissions
Submission Number Type Status Address

Sorry, no matching records found
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3. Click start to begin the application process.

Submissions

Applications, Permits, and Other Submissions for Ashland County

Start > Start >
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Below are a list of applications, permits and other submissions that you can submit to Ashland County. Once you find what you want to submit click the

Submitted

Rows per page: 10 ~  0-00f 0

“Start" button to begin the process.

Accessory Building Dwelling Permit Shoreland Grading

Start >



4. The first step in the application process will be to add in where your property is located. Click
Add next to the Properties tab.

2 My Submissions > New Submission

New Submission
ACCESSORY BUILDING

© Property Connector Property Connector

B Application Properties Add
Contacts Add
Plumber/Soil Tester Add

CATALIS

5. Fill in the property information in the search box. You may search by address, parcel id number,
or legal description. Click save and then complete step.

New Property

Search

201042670000
Long Legal Description Short Legal Description
33-48N-04W Block76
201 MAIN ST
ciy
Ashland
Country
Parce

0 Acres Electoral Area

Add owner as applicant

o “




6. Fill out the application section.

2 My Submissions > 103

ACCESSORY BUILDING

@ Property Connector Application Save Draft

E Application . R
Additional Property Information

B Payment Step o
City of Ashland - Lot

Vaughns Division Acres

Application

Type Baseme

New - No -
Construction Type Structure Use
Stick-built - Storage
Sanitary v
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7. The plot plan is required. You will need to scan the plot plan and upload it to the site. You may
also add any other supporting documents.

2 My Submissions > 103
103
c-ncel Submission

ACCESSORY BUILDING

@ Property Connector Application Save Draft

H Application Supporting Documents ~
B Payment Ste . -
Y g Plot Plan* Additional Supporting Documents (Max 10)
Files:
Test Submission - Plot Plan.pdf

Shoreland Declaration

Is your property within 300 feet of a iver or strea

No my property is NOT within 300 feet of a river or stream
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8. Is your property within 300 ft of a river or stream? Is your property on a lake? Answer the
Shoreland Declaration accordingly. Sign and date the application. Scroll up to the top of the
page and click complete step.

1€STSUDMISSION - FIOT Pian. par

B Payment Step

Shoreland Declaration ~
Is your property within 300 feet of a river or streai
No my property is NOT within 300 feet of a river or stream -
Applicant Acknowledgement -

1 (we) declare that this application (including any accompanying schedule) has been examined by me (us) and to the best of my (our) knowledge and
belief it is true, correct and complete. | (we) acknowledge that | (we) am (are) responsible for the detail and accuracy of all information | (we) am (are)
providing will be relied upon by the County of Ashland, Wisconsin in determining whether to issue a permit. | (we) further accept all liability which may
be a result of the County of Ashland relying on this information | (we) am (are) providing in this application. | (we) agree to permit county officials
charged with administering county ordinances or other authorized person to have access to the above described premises at any reasonable time for
the purpose of inspection.

signature Date

Lake Superior 09/05/2024 (o]

0 Comments

9. Once you have reached the payment step, the application will need to be reviewed by the
Zoning Department. Click submit request.

2 My Submissions > 103

103
oel Submission
ACCESSORY BUILDING
© Property Connector Payment Step
3
E Application

Request a Review
You can now submit a request for your application fees to be prepared.

Submit Request

B Payment Step

0 Comments




10. After you have clicked submit request, you will then see that the payment step is in review.

2 My Submissions > 103

ACCESSORY BUILDING

© Property Connector Payment Step
ic]

B Application . i
Payment Step step is in review
Your application is under review, we will inform you once it's complete.

B Payment Step

0 Comments
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11. After the Zoning Department has reviewed, you will receive an email stating that you may now

submit payment for the application.

2 My Submissions > 103
103
cuncel Submission

ACCESSORY BUILDING

Reviewed on September 5, 2024 at 3:23 PM

© Property Connector Payment Step
B Application
Item Amount
£ Payment Step Accessory Building Fee $75.00
Subtotal $75.00
Total $75.00

Payment method

Pay online

0 Comments

@ Add a comment
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12. Choose the type of payment method you would like to submit. There is a 2.99% convenience fee
for using credit cards.

2 My Submissions > 103
103
Cancel Submission

ACCESSORY BUILDING

© Property Connector Payment Step Reviewed on September 5, 20242 323PM /A You must complete the payment before you can complete submission.
HE Application
Item Amount
B Payment Step Accessory Building Fee $75.00
Subtotal $75.00
Total $75.00
Payment method
‘(Pay in person - Submit Payment
Pay online

Pay in person

Mail in payment

0 Comments

CATALIS # 2 @ Add a comment

13. If you choose to pay online, an orange box at the top will ask if you are sure that you want to

/A Submitiing will change the submission’s status 1o pending. Please ensure all data is correct before proceeding.  Cantinue @
2 My Submissions 3 103

103

ACCESSORY BUILDING

continue. Click continue.

© Property Connector Payment Step Reviewed an Sepleniber 5, 2024 8l 323 PM
B Application

tem Amount

£ Payment Step Accessory Building Fee $75.00

Subtotal $75.00

Total $75.00

Pay online

0 Comments

CATALIS




14. Click proceed to checkout.

Your payment is ready
Click the button below and complete transaction on the Value Payment Systems webpage

Proceed to checkout

Cancel Transaction

15. Click what type of credit card you are using and follow the steps. You will then receive an email
with confirmation of payment. The money will not be withdrawn from your account for 2-3
business days.

CATALIS &
< Return To Heme Page
@ Payment Details © Review Information © Payment Receipt

A convenience fee of 2.89% for credit cards and debit cards is charged by Value Payment Systems for using this service. The minimum card fee is
$2.85. We accept Discover, MasterCard, Visa, and American Express credit and debit cards, and eChecks. The fee for eCheck payments 1s $1.50,

*Note: If you select credit and are using a debit card you will be charged the credit processing rate

Total (winout Fees): $75.00

Select Payment Method
Credit or Debit Digital Wallets or Bank

echeck)

visa @
‘

© 2024 Value Paymen! Systems, LLC. Privacy Palicy | Contact Us
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